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How to Submit Your Completed
Yearbook

Congratulations, it's time to submit your finished yearbook in YearbookEZ!

Follow these easy, step-by-step instructions to Submit and Approve your yearbook for
printing.

1 In YearbookEZ, navigate to the Yearbook Ladder page.

http://support.pixami.com
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2 Before you can Submit your book, all sections need to have been Marked
Complete and Approved.

Click the Checkbox icon on the ladder, then select "Mark All Complete".

3 Click "Yes" to confirm.
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4 Then repeat this process to "Mark All Reviewed."

5 You are now ready to submit your book for print! Click Submit at the top right of
the yearbook ladder.
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6 You will be prompted to generate a proof PDF, to review as part of the submission
process. Click Next to generate the PDF.

7 The PDF Proof may take just a few minutes...



5

8 When the PDF is ready, click the link to review it in a new window.

9 Scroll through your PDF Proof and carefully review every page one final time,
beginning with the Cover.
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10 The Proof Acceptance dialog will list any final warnings and errors in your book,
along with your expected print quantity.

Please review your PDF for the listed errors, and the other items on the final
acceptance checklist.
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11 Important! If you need to make any changes or corrections before you submit the
book, exit the proofing process now. Then, Reject any sections to make the necessary
changes, and begin this process again.

If you are ready to proceed with your final submission, click the checkbox to
confirm, and then click Next to submit your book.
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12 Congratulations, your yearbook has been submitted!

The ladder has been locked to prevent any further changes. We'll take it from here
-- and transmit your yearbook electronically for production, then delivery to your
school!

Thank you for trusting us with this important lifelong treasure for your students.
Please contact your Legacy Sales Rep with any questions.


